Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

SCO Debartmental Accounting
PO Box 942850
Sacramento,CA 94250-0001

DIRECTIONS FOR SUBMISSION

L

1)
2)
3)
4)
5)
6)
7
8)
9)
10)
11)

2.

Date Expense Item
12/04 Lodging
12/05 Lodging
12/05 Parking, Auto
12/06 Lodging
12/15 Lodging
12/16 Lodging
12/16 Parking, Auto
12/17 Lodging
12/18 Lodging
12/18 Parking, Auto
12/19 Lodging

"Employee Name

" Expense Dates

Total Expense Amount
Amount Due Employce
Form ID

Mandel, Marcy

12/04/12-12/22/12

212351

2123.51

TEA001273586

Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.

Amount  If not submitted - Explain

96.68
95.76
18.00
94.08
89.09
96.68
18.00
95.76
96.68
18.00
95.76

Forward Transmittal Sheet and attached documentation through your approval process.

| have reviewed the following documents.

Approved

by:

Ref: TEA001273586
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RICHARD J CHIVARO

Printed on 12/28/12




Travel & Expense Account

Summary
Employee Name Marcy Mandel
Expense Dates ' 12/04/12-12/22/12 Request Total $ 2123.51
Report Name December2012 Direct Charge Total - 0.00

Travel Advances - 0.00

Net Due Employee =| __ 2123.51

b L ep e

Trip/Expense Category Trip Name Total Amount
Regular Travel Decl5-22Sacto 1205.47
Regular Travel Dec4-7Sacto 918.04

NOTE: (d)=Direct Charge

DATE Dy | % | oas | ohey

e =

Lodging 96.68 95.76 94.08 286.52
Lunch 10.00 10.00 10.00 30.00
Dinner 18.00 18.00 18.00 54.00
Incidentals 6.00 6.00 6.00 18.00
Mileage,, 1 uto 212.57 17.21 166.95 103,78 [[ 49952
Breakfast 6.00 6.00 12.00

Ref: TEAO01273586
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Travel & Expense Account
Summary
Sa Su Mo Tue We Th S
DATE Dec %5 Dec ?s Dec q’l Dec 18 Dec 5[9 Dec l'2'9 Decaaz
— - —e ————T —
Mileage, . 4o 102.56 170.27 4.27 4.00 522  156.68 58.50 _ 501.50
Lodging 89.09 96.88 95.76 96.68 85.78 A473.97
Dinner 18.00 18.00 18,00 18.00 18.00 90.00
Incidentals 6.00 6.00 6.00 6.00 6.00 30.00
Parking, Auto 18.00 18.00 36.00
Lunch 10.00 10.00 10.00 10.00 10.00 50.00
Breakfast 6.00 6.00 6.00 8.00 || 24,00
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Travel & Expense Account
Summary & Detail

Trip/Expense Category

Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel

Ref: TEA001273586

Trip Name  Date

Dec4-7Sacto 12/04/12
Decd-7Sacto 12/04/12
Decd4-7Sacto 12/04/12
Decd-7Sacto 12/04/12
Decd-7Sacto 12/04/12
Dec4-7Sacto 12/05/12
Decd-7Sacto 12/05/12
Decd-7Sacto 12/05/12
Decd4-7Sacto 12/05/12
Dec4-7Sacto 12/05/12
Decd4-7Sacto 12/05/12
Dec4-7Sacto 12/05/12
Decd-7Sacto 12/06/12
Dec4-7Sacto 12/06/12
Decd-7Sacto 12/06/12
Decd4-7Sacto 12/06/12
Dec4-7Sacto 12/06/12
Decd-7Sacto  12/06/12
Dec4-7Sacto 12/07/12
Decl5-22Sacto 12/15/12
Dec15-22Sacto 12/15/12
Dec15-22Sacto 12/15/12
Decl5-228acto 12/15/12
Dec15-228acto 12/16/12
Dec15-228acto 12/16/12
Dec15-228acto 12/16/12
Decl5-228acto 12/16/12
Dec15-228acto 12/16/12
Dec15-22Sacto 12/16/12
Decl5-228acto 12/17/12
Dec15-22Sacto 12/17/12
Dec15-228acto 12/17/12
Decl15-22Sacto 12/17/12
Dec15-228acto 12/17/12
Decl15-22Sacto 12/17/12
Decl5-225acto 12/18/12
Decl5-225acto 12/18/12
Decl5-228acto 12/18/12
Dec15-22Sacto 12/18/12
Decl5-225acto 12/18/12
Decl15-22S5acto 12/18/12
Decl15-225acto 12/18/12
Dec15-228acto 12/19/12
Decl5-22Sacto 12/19/12
Decl5-22Sacto 12/19/12
Dec15-22Sacto 12/19/12
Dec15-22Sacto 12/19/12
Decl5-22Sacto 12/19/12

Expense Item

Lodging

Lunch

Dinner

Incidentals

Mileage, Personal Auto
Lodging

Breakfast

Lunch

Dinner

Incidentals

Parking, Auto
Mileage, Personal Auto
Lodging

Breakfast

Lunch

Dinner

Incidentals

Mileage, Personal Auto
Mileage, Personal Auto
Mileage, Personal Auto
Lodging

Dinner

Incidentals

Mileage, Personal Auto
Lodging

Parking, Auto

Lunch

Dinner

Incidentals

Mileage, Personal Auto
Lodging

Breakfast

Lunch

Dinner

Incidentals

Mileage, Personal Auto
Lodging

Parking, Auto
Breakfast

Lunch

Dinner

Incidentals

Mileage, Personal Auto
Lodging

Breakfast

Lunch

Dinner

Incidentals
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Amount Payment Type

96.68 Cash
10.00 Cash
18.00 Cash
6.00 Cash
212.57 Cash
95.76 Cash
6.00 Cash
10.00 Cash
18.00 Cash
6.00 Cash
18.00 Cash
17.21 Cash
94.08 Cash
6.00 Cash
10.00 Cash
18.00 Cash
6.00 Cash
16595  Cash
103.79  Cash
102.56  Cash
89.09 Cash
18.00 Cash
6.00 Cash
17027  Cash
96.68 Cash
18.00 Cash
10.00 Cash
18.00 Cash
6.00 Cash
427 Cash
95.76 Cash
6.00 Cash
10.00 Cash
18.00 Cash
6.00 Cash
4.00 Cash
96.68 Cush
18.00 Cash
6.00 Cash
10.00 Cash
18.00 Cash
6.00 Cash
522 Cash
95.76 Cash
6.00 Cash
10.00 Cash
18.00 Cash
6.00 Cash
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Travel & Expense Account

Summary & Detail
Trip/Expense Category Trip Name  Date Expense Item " Amount Payment Type
Regular Travel Dec15-22Sacto 12/20/12 Mileage, Personal Auto 156.68  Cash
Regular Travel Decl15-22Sacto 12/20/12 - Breakfast 6.00 Cash
Regular Travel Decl15-225acto 12/20/12 Lunch 10.00 Cash
Regular Travel Dec15-228acto 12/22/12 Mileage, Personal Auto 58.50 Cash
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